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MyHHUMIIAABLHOTO GI0KETHOT0 YUPEK/AeHHs JONMOJHHTEIBHO0
oOpasoBanus «KyKkoBckasi JeTckasi koja uekyeers Nely

1.061mue nonoxeHns
I.1. Hacrositiee [Tonoxkenue 06 otaene kanpos (aanee - [Tonoxenue) onpenenser
Ha3HauYCHHUE, LE/TH, 3a1a4H, QyHKLMH, paBa, OTBETCTBEHHOCTE H OCHOBBI
AesTenbHOCTH 0TACHa KaapoB MBY IO «KykoBckas AeTckast KoJ1a MCKyccTB Nel»
(manee - Llxona).

2. OTaen KaapoB ABJISETCs CTPYKTYpHBIM Noapaszeennem 1kossbl.
1.3. Omen KaJip OB OCYLECTBIISIET CBOKO A€ATENLHOCTL B COOTBETCTBHH C
Kounerutyuneii PO, Tpynoseim kosiekcom P®, 3akorom "O6 o6pazoanun B PO,
[Tocranosiienusmu Poceuiickoii @enepatmn, [TocraHOBICHUAMY M HOPMATHBHBIMH
JIOKyME@HTaMH A IMUHHCTp allMK ropojickoro okpyra JKykosckuii, Yerasom Lkossl u
HactosuM [Tonoxkenuem.
1.4. OTaen Ka/ip OB BO3MUIABNSET HAYAIbHUK OT/IE/1a, HA3HAYAeMBIii Ha JOIKHOCTD

npu1kasom aupexkropa LIIkobl.



2.1enm ¥ 32129 M KaIPOBOF ClIYKObI

2.1. OCHOBHOW LIe/IbIO OT/IEN1A Ka AP OB ABJISAETCS KaJApOBOe 0OecneyeHue 1esTebHOCTH
[LIkosbI.

2.2. 3agauM oT/IeNa KaIpoB:

- OpraHu3alus padoTkl ¢ epcoOHaTOM Ha OCHOBE COBP €MEHHBIX METO10B KaIPOBOr0
MEHE/KMEHTA;

- co0JII0IeHHE TP Y I0BOT0 3aKOHOATE I bCTBA B I€ATEbHOCTH ILIkon bl;

- OpraHH3allHOHHO-METOIMYECKOE P YKOBO/CTBO, KOOPAMHALIMS AeATE/IbHOCTH
CTPYKTYPHbIX 101pasaeneHuii [LIkosibl no kaapoBbIM BOTpocam;

- MOArOTOBKA U NP e/ACTaBJICHHE PYKOBOACTBY MH(OPMALIMOHHO -aHATTHTHUYECKHX
MaTepHasloB O COCTOSAHUH U NEPCNEKTUBAX PA3BUTHSA TPY/OBBIX PECYPCOB M Kaip OBOT
pabotsl;

- COBEP LICHCTBOBAHME H BHE/IP €HHE HOBBIX METO/10B Op raHHU3aLMK paboThl, B TOM
4uC/Ie Ha OCHOBE HCIOJIb30BaHHs COBPEMEHHbIX HH(OPMaLMOHHBIX TEXHOJIOTHil;

- OpraHusauus padoThl 110 MOBAILIEHHUIO KBaTH(GUKALIMHI W [P OBEJIEHHE aTTECTALIMH
padorHukoB L1kosbl;

- o0ecrieueHue U BeIeHHE YueTa o o6y4eHH IO U MepenoAroToBKe Nep coHaa;

- o0ecrieder e Mep onp UATHiA 110 GopMUPOBAHHIO KOP IOPATUBHOMN KYJIbTYPbI
(mamsaTHBIE 1aThl, YECTBOBAHUE FOOMIISPOB U T.J1.);

- PELIEHHUE MHBIX 3a1a4 B COOTBETCTBHUM ¢ Lensamu LIkousl.

3.Coaepxanue 1eATEILHOCTH 0T/1€/1a KAAPOB.

Coneprkanue 1esTeIbHOCTH OT/1e/1a KaIPOB Peain3yeTcs Yepes ee OCHOBHbIE (yHKLIMK:
3.1.0pranusauoHHbIe:

3.1.1.0cyuecrsnenue pabotsl 110 noA00py KaApoB Ha OCHOBE OLIEHKH MX
KBaJHM(DUKALIMH, TUYHBIX U 1€J10BBIX KAYECTB.

3.1.2.CBoeBpemeHHOE 0opMIIEHHE:

3.1.2.1.IlpuKa3soB 1 1pyrux J0KYMEHTOB M0 Me1aroruyeckuM paboTHHKaM, yuehHO-
BCIIOMOTATE/IbHOMY H MHOMY niep conany [Lkosbi:

- 0 nipuéme Ha paboTy;

- 0 TIepeBo/ie Ha AP yry1o padoTy (10/1)KHOCTB);



- 00 YBOJIbHEHHWH;

- 0 IPeA0CTaBIEHUH OTITYCKOB;

- 0 P UMEHEHHUH JUCLIMIIJIMHAD HbIX B3bICKaHHIA;

- O NMOOLIP €HHH, B TOM YHCIIE€ HAI'PAHBIX MATEP MAJIOB /1J1s [P €1CTABJICHUS K
HarpasJIeHuIo rocyaapcTeeHHbIMU Harpagamu Poccuiickoii @eaepanuu, XxoaaTaicTs o
Harpaxs/1eHu1 3HaKaMM OTIIMYMA B chepe KyJIbTypbl M 00pa3oBaHus;

- 0 P UBJIEYEHHH K paboTe B BbIXO/IHbIE U MPa3/IHUUHbBIE 1HH;

- 00 yCTaHOBJIEHWH 10TIIAT KOMIEHCALIHOHHOTO M CTUMYJIMP YIOLIEr0 Xapakrepa,

- MHBIX JIOKYMEHTOB B Ipe/ie/iaX CBOMX [OJTHOMOYHH.

3.1.2.2. TpynoBbIX 10roBOpOB, A0MNOJIHUTEILHBIX COTJIALEHHH 00 H3MEHEHHUH YCIIOBHI
TP YL0BBIX JIOFOBOPOB U 0JIKHOCTHBIX HHCTP YKLIHIA.
3.1.3.DopmupoBaHme U BEJIEHHE JIHYHBIX A€ COTPY/HHKOB.

3.1.4.00ecneueHne KaueCTBEHHOTO BeIeH s Aesionpon3Bo/icTaa B Llkoe.
3.1.5.Xpanenue 1 opopMJIeHHE TPY A0BbIX KHIKEK.
3.1.6.@opMupoBaHue LITATHOrO pacricaHus, TapuGUKaLMOHHBIX CTUCKOB 1
MaTepHasioB 110 paccTaHOBKE KaIpOB B COOTBETCTBUH CO LUTATHBIM PACITHCAHUEM
[HIkosbl.

3.1.7.Bbl1aua cnipaBok U KOHCYJIbTUpOBaHWe cOTpyAHUKOB LLIkob1.
3.1.8.IToaroroska 1 GopMUpOBaHHE €1 10 KaIp OBOMY J€JI0NPOU3BOACTBY sl
nepenayu B apXuBs.

3.1.9.I1poBeneHue MepOnpUsTHIA 10 HOP MUPOBAHHIO TP ya pabOTHHKOB H
(hopMupoBaHHIO rpapuKoB padboThl.

3.1.10.Beaenue ycraHOBACHHOH HOMEHKIIATYPBI 1€/ M IOKYMEHTALIMH 110 pabOTHHKaM
LIkosbl.

3.1.11.IloaroToBka 10KYMEHTOB K [P OBEAEHHIO aTTECTALIMK COTPY AHUKOB LLIKOIBI.
3.1.12.IToaroToBKa MaTep HaJIOB /15 MOOILPEHUSA W HATrP aXKACHUS COTP YAHHKOB.
3.1.13.0Opranusaius TabebHOro yueTa, CoCTaB/IeH!E ¥ BbIMOJIHEHHE IpaUKoB
OTITYCKOB.

3.1.14.Paborac nporpammoii 1 -C "Kaapsl n 6yxranrepus” ¢ npaBamu BBO/1a U
M3MEHEHMS JlaHHbIX.

3.1.15.Paborano cOopy, XpaHeHHIO, HCTI0JIb30BAHHIO [1E€P COHAJIbHBIX JIaHHbIX

paboTHHKA.



3.1.16.06ecneuenne 3auThI fICp COHAIBHBIX IaHHBIX pabOTHHKa, Henp aBOMEPHOIO MX
HCTI0JIb30BAHNS MJTH Y TPATHL

3.1.17.06ecneuenue COTPYAHHMKY CBOOOIHOIO I0CTY A K CBOUM rep CoOHaJIbHbIM
AAHHBIM, BKIIOYast P aBo Ha MOy YeHue Konuii 11060 3anmcy, coJiepIKallei ero
MepCOHabHbIE JaHHBIE,

3.2. AHanuTHueckue:

3.2.1.Paspa6oTka kaApoBoii NOMHTHKY 1 cTpareruu [kosel,

3.2.2.Yuer nepemerueHuii IMuHOro cocTasa COTPYAHHKOB.

3.2.3. AHaIM3 TIp WY MH TeKyYecTH Kaapos.

3.2.4. AHanu3 pe3ynbTaTOoB aTTecTalMH COTPY/IHUKOB,

3.2.5.AHanu3 kaapoBoii paborel B LlIkosne, paspaGoTka NpeANoKEeHHIH 110 ee

Y1y ULIEHHIO,

3.2.6.Ilpenocrasrienue cBeeHmit 0 CHHCOYHO] YHMCIIEHHOCTH pabOTHUKOB,
3.2.7.CocrarneHue ycTaHOBICHHOH OTYETHOCTH [10 yH4eTy IMYHOTro cocTaBa M paboTe ¢
KaJapamu.,

3.3.Undopmanmontbie:

3.3.1.YeraHoBieHue NP AMbIX CBA3ei co CI1yKOaMH 3aHATOCTH,

3.3.2.Mcnonb3oBanue cpescTs MaccoBoi HH(OP MaLIMH JU15 TOMELLIeHHS 06bSBICHHI 0
HalMe paboTHHKOB.

3.3.3.Iloaroroska ans caiita Hlkospr mMarepHanos o padoruukax [1kopl.
3.4.YnpasneHueckue:

3.4.1.Vuacrue B paspaboTke cHCTEM KOMILTEKCHOI OUEHKH pabOTHUKOBH pPe3yJIbTaTOB
HX NEATEIILHOCTH, CITY)KEOHO -MPO(ECcCHOHATTBHOTO NP OJABHIKEHUS TIep coHana, B
NOATOTOBKE [P E/UT0KEHHH 110 COBEP 11IEHCTBOBAHHIO NP OBEICHHS aTTeCTaLIHH.
3.4.2.TlposeneHue Mep onpusTHii 110 0GHOBICHMIO Hay4YHO-MEeTO MY EeCKOT0
obecrieyeHns KaapoBoii paboTsl, ee MaTep HaslbHOM, TEXHUHECKOH 1 MH(OP MALHOHHO!
Oasbl.

3.5.CoumnansHele;

3.5.1.06ecneuenne coman bHbIx rapaHTuii cotpyaHukam LlkoJiei.

3.5.2.Cobmozieue nopsiaka NPEAOCTABICHHSA JILIOT M KOMIEHCA LM,

MpenyCcMOTPEHHBIX 3aKOHOIaTeJIbCTBOM,



3AUMA H PYKOBOICTBO, CTPYKTYPA M IITAT
£1_B cocTaB 0T/1e/1a KaApOB BXOAAT:

. EESENbHNK OTACNA KEAPOS (P YKOBOHTEINb CTP YKTYPHOTO M0/pasiesieHus );

. EReuMATTHCTHI 110 Kaapas:

 BEN0TPOH3BOAMTEDS.

42 onkHOCTHBIC OBR3aHHOCTH PaboTHHKOB Ka/1pOBOIi Cily GBI O eAeAOTCS HX
43 Hauanouux otaena KaapoB

| NESET DEpCOSANBHYIO OTBETCTBEHHOCTb 33 ICATENbHOCTB OTHENA H BbITONHEHHE Bex
NOCTaaaCHHLIX 321aY;

O OCYLHISCTRARCT 1aHUP OBaHKeE eATeIbHOCTH OTeNa KaJIpoB;

. - BHOCHT Ha paccmoTpenue aupekropa [1kojibl NP eUTOIKEHHS 110 Y1y ULLEHHIO
AestensroctH Lkosbl M oTaENa Kaapos;
- OpraHu3yerT U KOHTPOJIUpYeT paboTy COTPY AHHKOB 0T/ A KaJ1poB;
i " OCYUIECTBIISIET KOHCY ILTATHBHYIO OMOLLb B BBINOIHEHNH 10/KHOCTHBIX
o0sA3aHHoOCTEi;
i %@3@5’( 3a KauecTBO M 9PPEKTHBHOCTL paboTsl 0TAeNA;
0o ymecrame'r KOHTPOJIb 32 BEICHHEM H XpaHeHHEM JIOKY MEHTA LINK OT/Ie/1a Ka1pOB.

S5.B3aumoseiicTBue ¢ Apyrumu non pasaesieHusIMH
5.1. Otzen KaapoB ocyIecTBIIsIET B3aUMOIEHCTBHE CO BCeMM CTPYKTYpPHBIMU
¢ noapasaenenuamu Llkosbi no kaap oBbIM Borpocam.

5.2. 3anpaumsaer OT pyKoBO AuTeseit CTPYKTYPHBIX o Apaszenenuii [1kobl,
SHSUHATTMCTOB HeOOX0AMMY 10 HHDOpMALHIO.

& _loxymenTaums

= OTICINIC Ka/Ip OB Be/leTcs 00s13aTenbHas AOKYMEHTaLHUs B COOTBETCTBHH C

aTypoii et Lkonbl u ¢ yuerom crieundmky aestebHOCTH NnoApas/eneHus,



